
Employee Referral Tracking Log
Use this log to track employee referrals, candidate status, and referral bonus payouts.

Log Information

Tracking Period: e.g., Q1 2024 Department/Division:

Logged By: Last Updated: MM/DD/YYYY

Referral Records

Date Received Candidate Name Position Referred For Referred By (Employee
Name) Current Status Referral Bonus Eligible?

(Yes/No) Payout Date & Notes

Notes & Policies

Referral Bonus Policy Summary:
Enter details regarding eligibility, retention periods, and payout schedules.

Approving Manager Signature:  Date: 
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