Client Email and Digital Contact Update Sheet

Please use this sheet to update your digital contact mformation. Fill out the fields below to ensure you receive important communications,
statements, and digital updates.

Client Information

Full Client Name: ’ ‘
Account / Client ID Number: ’ ‘

Date of Request: ’ ‘

Updated Digital Contact Details

Primary Email Address (for notifications & logmns):

Mobile Phone Number (for SMS notifications):

| |
Secondary Emnil Address: ’ ‘
| |
| |

Preferred Digital Contact Method (Email, SMS, Portal):

Online Profiles & Digital Presence

Company Website / Personal Portfolio URL: ’ ‘

LinkedIn Profile URL: ’ ‘
Other Digtal Handle (c.g, Skype, Twitter): | |

Authorization & Verification

By signing below, you authorize the update of your digital contact information on record.

Client Signature (Type or Sign): ’ ‘
Date: ’ ‘

For Internal Office Use Only

Processed By (Staff Name): ’ ‘

Date Processed: ’ ‘
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