Employee Bank Account Change Request Form

Please complete this form to request a change to your direct deposit bank account details. Once completed, print the form, sign it, and submit it to
the Payrol/HR Department along with a voided check or bank authorization letter.

Employee Information

Full Name:

Enployee ID:

|
|
Department: ’ ‘
Phone Number: ’

Old Bank Account Details (For Verification)

Bank Name: ’

Routing Number: ’ ‘
|
|

Account Number:

Account Type (Checking/Savings):

New Bank Account Details (Direct Deposit Destination)

|

Bank Name:

Account Number:

|

Routing Number: ’ ‘
|
|

Account Type (Checking/Savings):

Authorization

I hereby authorize the company to deposit my net pay into the new bank account specified above. This authorization remains in effect until I submit
a new written request.

Employee Signature: ’
Date (MM/DD/YYYY): | |

For HR/Payroll Office Use Only

Processed By (Namx): ’ ‘

Date Processed: ’ ‘
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