
TEMPORARY SITE VISITOR PASS
This pass must be displayed visibly on the visitor's outer clothing at all times while on the premises.

Visitor Details
Visitor Full Name:
First and Last Name

Company / Organization:
Visitor's Employer

Visit Information
Host Name (Person Being Visited):
Host Name

Purpose of Visit:
e.g., Meeting, Maintenance, Interview

Validity & Access Control
Date Issued:
YYYY-MM-DD

Expiration Date / Time:
YYYY-MM-DD HH:MM

Authorized Access Areas:
e.g., Lobby and Conference Room B Only

Security Desk Use Only
Badge Number Assigned:
B-00000

Issuing Officer Name:
Officer Name / ID

Visitor Instructions: Please return this badge to the security desk / reception upon exit. In the event of an emergency, follow your host's
instructions and proceed to the nearest assembly point.
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