
Graphic Design Project Brief Template
Use this template to outline the key requirements, goals, and details for your graphic design project before printing or sharing with your designer.

1. Client & Contact Information
Company / Client Name:
Enter company or client name

Primary Contact Person:
Enter contact name

Email Address:
Enter email address

Phone Number:
Enter phone number

2. Project Overview
Project Title:
e.g., Brand Logo Redesign, Fall Flyer

Project Goal / Objective:
What is the main goal of this project?

Target Audience:
Describe the demographics, age group, or market segment

3. Design Specifications
Deliverable Format:
e.g., PDF, PNG, Vector EPS, Print-ready Package

Dimensions / Size:
e.g., A4, US Letter, 1080x1080px, 10ft x 3ft Banner

Color Palette Requirements:
e.g., Brand colors, CMYK, RGB, specific Hex codes

Brand Guidelines / Font Preferences:
Mention existing guidelines, preferred typography, or style constraints

4. Content & Assets
Copywriting / Text Content:
Is the text copy ready? (e.g., Yes, No, Client to provide on Date)

Images & Logos Provided:
List of assets to be shared (e.g., High-res logo, stock imagery)

5. Schedule & Budget
Project Start Date:
DD/MM/YYYY

First Draft Review Deadline:
DD/MM/YYYY

Final Project Deadline:



DD/MM/YYYY

Allocated Budget:
Enter currency and budget amount
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